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1 OBJACTDb IPUMEHEHUSA
1.1 Hacrosmas MHcTpyKIus onpeaesieT TpeOoBaHUs K OpraHU3auu 00paboTKu
NepCOHAIBHBIX JaHHBIX 0e3 cpenactB aBroMartuzanmuu B GI'BOY BO OmMI'MY
Munsapasa Poccun.
1.2 JletictBue Hactosiieid MHCTpyKIMM pacmnpocTpaHsSETCs Ha IOJb30BaTeIei
(nanee — ITonp3oBaTenu) M OTBETCTBEHHOTO 33 OpPTraHU3AIUI0 00PAOOTKU MEPCOHATBLHBIX

naHHBIX (mamee — OTBETCTBEHHBIN) aBTOMATH3HUPOBAHHBIX pabOuYMX MecT (majiee —

APM) ®I'bOY BO OMI'MY Munzapasa Poccun.

2 HOPMATHUBHBIE CCBIJIKA

2.1 Hacrosimas MHcTpykuusi pa3paboTaHa ¢ y4e€TOM CIEAYIOIIUX TOJIOXKEHUM,
3aKOHOAATEIbHBIX U HOPMATUBHO-TIPABOBBIX AKTOB:

— ®enepanbhbiii 3akoH No 149-03 ot 27 uronst 2006 roga «O6 uHboOpMaruy,
uH(bOpPMaTH3ALIMY U 3aIIUTE UHHOPMAITITI;

— @enepanbHbiil 3ak0H Ne 152-D3 ot 27 urons 2006 roga «O nepcoHaNbHBIX
TAHHBIX»;

— IlocranoBnenuem IlpaButenscrtBa Poccuiickoit denepanuu ot 15 ceHTOps
2008 r. Ne 687.

— «TpeboBanusi K 3amUTe TMEPCOHAIBHBIX JJAHHBIX NpU HUX 00paboTke B
UHGOPMAITMOHHBIX cucremax MEePCOHAIBHBIX JAHHBIX), YTBEPKICHHbIC
[Tocranosnennem I[lpaBurennbctBa PO No 1119 ot 1 Hos16pst 2012 rona;

— «TpebGoBanus o 3amute UHPOPMAIIMK, HE COCTABJISIIONICH TOCYIapCTBEHHYIO
TallHy, COJAEpXaIllecss B TOCYJapCTBEHHBIX HMH(GOPMAIMOHHBIX  CHUCTEMax»,
yrBepkeHHble pukazoM OCTIK Poccun Ne 17 ot 11 despains 2013 roaa;

— «CocTaB ¥ cCOJEp)KaHWE OpPraHU3AIMOHHBIX M TEXHUYECKUX Mep TI0
obOecrieueHn0 0€30MACHOCTH TEPCOHANBHBIX JaHHBIX TMPUH WX 00paboTke B

I/IH(l)OpMaLII/IOHHBIX CUCTEMax IICPCOHAJBHBIX OAHHBIX), yTBCp)K,Z[@HHBIﬁ IIPUKa30oM

OCTIK Poccuu Ne 21 ot 18 depans 2013 roga;
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— METOJWYECKHA JOKYMEHT «Mepbl 3aliuThl HHPOPMalUA B rOCYIapCTBEHHBIX
nH(pOpMalMOHHBIX cuctemaxy», yrBepxkaeHHbE OCTIOK Poccun 11 despans 2014

roja.

3 TEPMUHBI, OIIPEJAEJIEHUA 1 OBO3HAYEHUSA
3.1 B mHactosmeil MHCTpyKuMHM HOpPUMEHSIOTCA CIEQyIoIue O0O3HAueHUs Hu
COKpAILEHUS:
OCTIOK — denepanpHas cityx0a 0 TEXHUYECKOMY U SKCIOPTHOMY KOHTPOJTIO;
I1O — nporpamMMHOE 0O€CTIEUEeHHUE;
NC — undopmanmonHas cucrema,

APM — aBromaTu3upoBaHHOE pabodee MeCTO.

4 OBLIME NOJOXEHUSA

4.1 OOpaboTka TIEPCOHANBHBIX JAHHBIX CYHUTACTCS OCYIIECTBIEHHON 0e3
WCTIOJBL30BaHUs CPEJCTB aBTOMATH3alMK (HEaBTOMATU3UPOBAHHOM), ecii 00paboTka
NEPCOHANBHBIX  JIAHHBIX  OCYIIECTBIISIETCS ~ 0€3  HCIOJb30BaHUS  CPEJICTB
BBIYMCIIUTEIILHON TEXHHUKH.

4.2 Kateropuu 00padaThIBa€MbIX IEPCOHATBHBIX JAaHHBIX M KATETOPUH CyOBEKTOB
NEPCOHANLHBIX JaHHBIX, a TAKXKe IeJIn 00paOdOTKH MEPCOHAIBHBIX JAHHBIX YKa3aHbI B
YTBEPKICHHOM ITOJIOKEHUH O 3alIUTe U 00pabOTKe MEPCOHATBHBIX JaHHBIX.

43B OI'bOY BO OMI'MY He oOpabaTeiBatoTcsi OHOMETPUYECKHE U
CrieIMaIbHbIe KAaTETOPUH MEPCOHATBHBIX JAaHHBIX.

4.4 ObpaboTka TEpPCOHATBHBIX JaHHBIX 0€3  HCIOJIb30BAaHUSI  CPEJCTB
aBTOMaTH3allMi He MOXeT ObITh ucnoip3oBana PI'BOY BO OMI'MY wumm ero
pabOTHHUKAMU B TEAX MPUIMHEHUS MaTEPHAIIBHOTO U MOPAJILHOTO Bpeaa CyObheKTaM

MEPCOHAJIBHBIX TAHHBIX, 3aTPYAHCHUA PCAIIN3AINHN UX IIPpAB U CBO6OI[.
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4.5 Bee pabOTHUKHU OI'bOY BO OMI'MY, JONYIICHHBIE K
HEaBTOMATU3UPOBAaHHONM 0OpaOOTKE NEPCOHAIBHBIX JAHHBIX, JOJDKHBI  OBIThH
O3HAaKOMJIEHBI ¢ HacTosuen | THCTpyKIMen 1o poCIucCh.

4.6 OTBETCTBEHHOCTh 3a aKTyalMu3aluio HacTosmed MHcTpykiueil 1 KOHTpOIb
HaJ| BBIIIOJIHEHUEM HacToser MHCTpyKIMK BO31araroTcsi Ha HA3HAYEHHOTO PEKTOPOM
OI'bOY BO OMI'MY 0OTBETCTBEHHOTO 3a OpraHU3alUi0 00pabOTKU MEePCOHATBHBIX

JTAHHBIX.

5 OCOBEHHOCTHU OPT'AHU3AIIUU OBPABOTKHU
INEPCOHAJIBHBIX JAHHBIX, OCYIIECTBJIAEMbIX BE3
HUCITIOJIb3OBAHUS CPEJACTB ABTOMATU3ALIUN

5.1 B ®I'bBOY BO OMI'MY 0e3 wucnonb3oBaHUsS CpPEICTB aBTOMAaTH3aLUU
oOpalaTeIBatOTCs IEPCOHAIbHBIC JaHHbIE PAOOTHUKOB, COUCKATENEH U KOHTPAreHTOB.
OOpabaTpiBaeMble KaTETOPUU TEPCOHANBHBIX JAHHBIX IS Pa3jIMYHBIX KaTeropHid
CyOBEKTOB YCTAHOBJICHBI B MOJOKEHUH O 3aIUTE U 00pabOTKe MePCOHATBHBIX TAHHBIX,
yrBepxaeHHoro B ®I'6OY BO OMI'MY.

5.2 IlepconanbHple naHHble TpH uX 00paboTKe, ocymecTBiIsieMoil 0e3
UCIIOJIb30BAHUSI CPEJICTB aBTOMATU3AIMU, 000COOJISIIOTCS OT MHOW WHGOpMAINH, B
YaCTHOCTH MmyTeM (¢UKCAlMd WX Ha OTACIbHBIX MaTepUaIbHBIX HOCHUTEIAX
MEPCOHANBHBIX JIAHHBIX (Jaliee - MaTepuaabHble HOCUTENH), B CIICIIHAIBHBIX pa3Jienax
WM Ha moJsix Gopm (6J1aHKOB).

5.3 [lpu ¢ukcanum NepcOHANBHBIX NAHHBIX Ha MaTEpPUAIbHBIX HOCHUTENAX HE
noryckaeTcsl puKcalys Ha OJHOM MaTepHUaJIbHOM HOCHUTENE MEPCOHATbHBIX JaHHBIX,
e oOpabOTKM KOTOPBIX 3aBEJOMO HE COBMECTUMBI. Jljii 0OpabOTKH pa3ivyuHBIX
KaTeropuii MepCOHAJIbHBIX aHHBIX, OCYIISCTBISIEMOW O€3 HMCIOJIh30BAaHUS CPEICTB
aBTOMATU3alMM, JJI1 KaKIOW KAaTeropuu TEPCOHAIBHBIX JaHHBIX  JOJKEH

HCIIOJIBb30BaAThCA OTJICJIBHBIﬁ MaTepHaHBHBIﬁ HOCHTCJIb.
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5.4 K o00paboTke TMEpCOHANBHBIX JaHHBIX O€3 WCHOJIb30BAHUS CPEJCTB
ABTOMATHU3AIMH JTOMYIIEHBI TOJIBKO T€ PAaOOTHUKH, KOTOPbIE YKa3aHbI B YTBEP>KIECHHBIX
B ®I'bOY BO OMI'MY mnepeunsix nul, AONYIIEHHBIX K 00paOOTKE MEPCOHAIBHBIX
JTAHHBIX.

5.5 [Ipu ucnosb30BaHUM TUMOBBIX (OPM JTIOKYMEHTOB, XapakTep MHMOpMaIMU B
KOTOPBIX MPEANoJiaraeT WIM JOMYCKaeT BKJIIOYEHHE B HUX MEPCOHAJBHBIX JAHHBIX
(manee - TunoBas hopma), TOIAKHBI COOTIOIATHCS CIAEAYIOIIUE YCIOBUS:

— TunoBas (opmMa WIM CBSI3aHHBIE C HEW JOKYMEHTHI (MHCTPYKIMS TIO €€
3aI0JIHEHUIO, KapTOUKH, PEECTPhI U KYPHAJIbI) IOJHKHBI COJIEPKaTh CBEICHUS O LICNIU
00pabOTKH TEpPCOHATBHBIX JIaHHBIX, UMs (HAaMMEHOBAHHE) U aJpec oIreparopa,
dbaMunuio, UM, OTYECTBO M aJpec CyObEKTa NEPCOHAIBHBIX JAaHHBIX, MCTOYHHUK
MOJYYEHUsS] TEPCOHAIBHBIX JAHHBIX, CPOKH OOpPa0OTKHM TEPCOHAIBHBIX JAHHBIX,
NepeueHb JEHCTBUU C MEPCOHAIBHBIMHM JTAHHBIMHU, KOTOpbIE OYIyT COBEpIIATHCS B
nporecce ux oOpabOTKH, OO0INee OINMUCAHUE HCIOIB3YEMBIX CIIOCOO0B 00pabOTKU
MEePCOHALHBIX TAHHBIX;

— rtunoBas ¢opma JOJKHA TMpeaycMaTpuBaTh IOJIE, B KOTOPOM CYOBEKT
MEPCOHATBHBIX JAHHBIX MOKET IMOCTaBUTh OTMETKY O CBOEM COIJIACHHM Ha 00pabOTKy
MEePCOHATBHBIX  JIAHHBIX,  OCYIIECTBIsIEMyH0  0€3  HCIOJIb30BaHHUS  CPEJICTB
aBTOMATHU3AIMKM, - TPU HEOOXOJUMOCTH TOJYYCHHS IHUCBMEHHOTO COIJIacHs Ha
00pabOTKy MEepPCOHATBHBIX TaHHBIX;

— TtunoBas GopMa J0/KkHA OBITh COCTaBJIEHA TAKUM 00pa3oM, YTOOBI KaXKIbIH U3
CyOBEKTOB MIEPCOHATBHBIX JIAHHBIX, COAEPKALTUXCS B IOKYMEHTE, UMEJI BO3MOYKHOCTh
03HAKOMHUTBHCSI CO CBOMMU MEPCOHAIBHBIMU JJAHHBIMU, COJICPKAITUMUCS B JOKYMEHTE,
HE HapyIas mIpaB U 3aKOHHBIX HHTEPECOB UHBIX CYOBEKTOB NMEPCOHATBHBIX JTAHHBIX;

— rtumnoBas ¢hopma J0DKHA UCKITIOUATh O0BbEIMHEHHE TIOJIeH, TpeHa3HaYEeHHBIX
JUISL BHECEHMsI TEepPCOHAJBHBIX JaHHBIX, 1IeJIM OOpadOTKU KOTOPHIX 3aBEIOMO HE

COBMCCTHUMEI.
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5.6 Ilpu HecoBMeCTHMOCTH 1efell OOpaOOTKHM TMEPCOHANBHBIX JAHHBIX,
3a()MKCUPOBAHHBIX HA OJTHOM MaTEpPUAJIbHOM HOCUTEJNE, €CJIM MaTepUaIbHBIN HOCUTEIb
HE MO3BOJIIET OCYLIECTBIATh 00pabOTKy NEPCOHAIBHBIX JAHHBIX OTAEIBHO OT APYTUX
3a()MKCUPOBAHHBIX HA TOM € HOCHUTENE TMEPCOHATbHBIX JAHHBIX, JOJKHBI OBITH
IOPUHATBI MEPHI 110 00ECNEYEHHIO Pa3AEIbHON 00paOOTKH MEPCOHANBHBIX JaHHBIX, B
YaCTHOCTH:

— IpU HEOOXOJUMOCTH HCIOJIb30BAaHUS WM PACHPOCTPAHEHHS ONpPENETIEHHBIX
NEPCOHAIBHBIX JaHHBIX OTIAEIBHO OT HAaXOJALIMXCS Ha TOM JK€ MaTepUAIbHOM
HOCUTEJIE JIPYrMX MEPCOHAJIbHBIX  JAHHBIX  OCYIIECTBISETCA  KONMHPOBAaHUE
MEPCOHAJIBHBIX JIaHHBIX, MOJUIEKAIUX PACHPOCTPAHEHUIO WJIM HUCIOJIb30BAHUIO,
CHOCOO0M, UCKITIOYAIOIIUM OJJHOBPEMEHHOE KOMMPOBAHHUE MEPCOHANBHBIX JaHHBIX, HE
MO/JIEKAIIMX ~ PAaCOPOCTPAHEHUIO U HCIOJb30BAaHUIO, M HCHOJb3YyeTCs
(pactpocTpaHseTcs) KONUsl IEPCOHAIbHBIX TAHHBIX;

— IpU HEOOXOJIMMOCTH YHUUTOXKEHHUS WM OJOKHMPOBAHUS YaCTH NEPCOHAIBHBIX
JAHHBIX ~ YHUYTOXAETCS  WIM  OJIOKUpYeTCd  MaTepualbHbli  HOCHUTENb  C
[pEeIBapUTEIbHBIM KONMPOBAHUEM CBEACHMI, HE IOJUIEKAIUX YHUYTOKECHUIO WU
OJIOKUPOBAHUIO,  CHOCOOOM,  HCKJIIOYAIOIIMM  OJHOBPEMEHHOE  KOMHPOBaHHE
MEPCOHANIBHBIX JTAHHBIX, MOMJIEKAIINX YHUUYTOKEHUIO WU OJJOKUPOBAHUIO.

5.7 JInsi yHUUTOXKEHHs MEPCOHANBbHBIX JaHHBIX HAa MaTepUAbHBIX HOCHUTEISX B
OI'bOY BO OMI'MY yTBepkIeH COCTaB KOMUCCUHU MO YHHUUTOXEHHUIO ITEPCOHATIBHBIX
JAHHBIX, & TAKXKE YTBEpKAeHA (POpMa YHUUTONKEHUS IEPCOHATIbHBIX TAHHBIX.

5.8 YTouHEeHME MePCOHANBHBIX JAHHBIX MPHU OCYIIECTBICHUU WX 00paboOTKH Oe3
UCIOJIb30BAaHUSl CPEJICTB aBTOMATH3AIlMM TPOU3BOJUTCS MyTEM OOHOBJICHUS WU
W3MEHEHUS JAaHHBIX HAa MAaTepUaJbHOM HOCHUTENE, a €CIM 3TO HE JIONyCKaeTcs
TEXHUYECKUMHU OCOOCHHOCTAMM MaTE€PUAIbHOTO HOCUTENS, - MyTeM (PUKCaIlii Ha TOM
KE€ MaTepUaJIbHOM HOCUTEJIE CBEACHHI O BHOCUMBIX B HUX M3MEHEHHUSIX JMOO MyTemM
M3rOTOBJIEHHSI HOBOI'O MAaTE€pPUAIbHOIO HOCHUTENS C YTOUHEHHBIMH IEPCOHAIbHBIMU

JaHHBIMH.
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6 MEPBI 10 OBECIIEYEHUIO BE3OITACHOCTH
IMMEPCOHAJIBHBIX JTAHHBIX TP UX OBPABOTKE,
OCYIIECTBJIIEMOM BE3 UCITIOJIb30OBAHUSI CPEJICTB
ABTOMATU3ALUU

6.1 C nenbto obOecrneueHuss O€30MACHOCTH MEPCOHANBHBIX JaHHBIX MPU HUX
00paboTke 6e3 UCTIOIB30BaHUs CPEJICTB aBTOMATH3aIUH Iprka3zoM pektopom OI'BOY
BO OMI'MY onpenenensl MecTa XpaHEHHS NEPCOHAIBHBIX JAHHBIX, a TaKXKe
Ha3HA4YEeHbl OTBETCTBEHHbIE 3a obOecrneueHue KOH(PUACHLIHUAIbHOCTU IMEPCOHAIBHBIX
JaHHBIX MIPH UX XPaHCHHH.

6.2 OOecrieunBaeTcst  pa3felbHOE  XpAaHEHHME  NEPCOHAIBHBIX  JIaHHBIX
(MaTepuanbHbIX HOCUTENEH ), 00pad0TKa KOTOPHIX OCYIIECTBIISECTCS B PA3IUUHBIX IEJISIX
(pa3Hble MeCTa XpaHEHHMsI ISl Pa3HbIX KATErOpHil CyObEKTOB IEPCOHATBHBIX JAHHBIX).

6.3 lpyu XxpaHeHMM MaTepHaIbHBIX HOCUTENEW COOJIOJAIOTCS  YCIIOBHA,
00€CMeynBaONINE COXPAHHOCTh MEPCOHANBHBIX  JAHHBIX W HMCKJIIOYAIOLIUe
HECAaHKIIMOHUPOBAHHbIH K HUM JjocTyn. llepedenb Mep, HEOOXOOUMBIX IS

oOecrieueHns TaKUX YCJIOBUH, ompezeneHbl B llomokeHnn o 3ammre U 00paboTKe

nepcoHanbHbIX AaHHbIX B @I’ BOY BO OMI'MY.
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